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UNISA RESEARCH ETHICS 3rd Party Confidentiality Agreement 
(Transcriber, Co-coder, Statistician and/or Fieldworkers) 

A.	INSTRUCTIONS  

Please read through the entirety of this form carefully before signing.  

After completing the required fields, please sign the form. After this form has been signed by the transcriber, co-coder, statistician or fieldworker, it should be given to the principal researcher for submission to the relevant UNISA Research Ethics Committee.

The transcriber, co-coder, statistician and/or filedworker should keep a copy of the Confidentiality Agreement for their records.


B. 	CONFIDENTIALITY OF A RESEARCH STUDY

Confidentiality is the treatment and maintenance of information that an individual has disclosed in a relationship of trust and with the expectation that it will not be divulged to others in ways that are inconsistent with the understanding of the original disclosure (the informed consent documentation) without permission. Confidential information relating to human participants in a research study may include, but is not limited to the personal information listed below:

a) information relating to the race, gender, sex, pregnancy, marital status, national, ethnic or social origin, color, sexual orientation, age, physical or mental health, well-being, disability, religion, conscience, belief, culture, language and birth of the person;
b) information relating to the education or the medical, financial, criminal or employment history of the person;
c) any identifying number, symbol, e-mail address, physical address, telephone number, location information, online identifier or other assignment to the person;
d) the biometric information of the person;
e) the personal opinions, views or preferences of the person;
f) correspondence sent by the person that is implicitly or explicitly of a private or confidential nature or further correspondence that would reveal the contents of the original correspondence;
g) the views or opinions of another individual about the person; and
h) the name of the person if it appears with other personal information relating to the person or if the disclosure of the name itself would reveal information about the person.


	
As a third party you will have access to research information (e.g. audio or video recordings, DVDs/CDs, transcripts, data, etc.) that include confidential information. Participants have revealed information to the researcher(s) since they have been assured by the researcher(s) that every effort will be made to maintain their privacy throughout the study. That is why it is of the upmost importance to maintain confidentiality when conducting your duties as a transcriber, statistician, co-coder and/or fieldworker during the research study. Below is a list of expectations you will be required to adhere to in your role as a third party in this study. Review these expectations carefully before signing this form.  


C. 	THIRD PARTY EXPECTATIONS 
 
To maintain confidentiality, I agree to:

1. Keep all research information that I collect or that is shared with me confidential by not discussing or sharing this information verbally or in any format with anyone other than the principal researcher of this study; 

2. Ensure the security of research information (e.g. audio or video recordings, DVDs/CDs, transcripts, data, etc.) while it is in my possession. This includes:
· Keeping all data and/or transcript documents and digitized interviews on a password protected computer with password-protected files;
· Closing any programs and documents when temporarily away from the computer;
· Keeping any printed transcripts or data in a secure location such as a locked file cabinet;
· Permanently deleting any digital communication containing the data. 

3.  Not make copies of research information (e.g. audio or video recordings, DVDs/CDs, transcripts, data, etc.) unless specifically instructed to do so by the principal researcher;

4. Give all research information (e.g. audio or video recordings, DVDs/CDs, transcripts, data, etc.) and research participant information, back to the principal researcher upon completion of my duties as a transcriber;

5. After discussing it with the principal researcher, erase or destroy all research information (e.g. audio or video recordings, DVDs/CDs, transcripts, data, etc.) that cannot be returned to the principal researcher upon completion of my duties in this study.

		
[bookmark: Text1]Name of 3rd party involved in research activities:      

[bookmark: Text2]Research activity responsible for (transcribing interviews, co-coding of data, statistical analysis, collecting data, etc.):      

[bookmark: Text3]Title of Research Study:      

[bookmark: Text4]Name of Principal Researcher:      

By signing this form, I acknowledge that I have reviewed, understand, and agree to adhere to the expectations described above. I agree to maintain confidentiality while performing my duties as acquired by the principal researcher. I recognise that failure to comply with these expectations may result in legal action. 


					
Signature of 3rd party					                              Date



Print Name
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